NAUT-AEEREETLIT7L BET=aTI

a2 ENRI D #m S

BREHEE : 2024/07
ES4YT b~ (B

REROFABMNSKICHI=Y THA VEEELLY,

EVWS TEENHYFT,

2024.6. 21 IRDIEETOT 5 ATHBMBOVGERAGE LELE-OT, BREEREZEODAAFLET,
TN o3 =& > TRENELLEVARLARETIOTIHALEE L,

1.
CEXZ A+ E K]

EXAND RN ZTS

XY 2T ILADER - KEFS

CEXZAHEE] [UE—42—FR] MoEXT—2 2R LIEGEELRKTT,

s—F—4TY

B PATAEEEETLITL - [EEEE - o X
w—L /T =Zoft SRESHESEE /(—Ta2ER
== —
EERSE { BIEO/ER \ [=5rze | [ =meez | [ < &5
THRAS: 5508 o] [ FEEE e |
2oi | wm | |[= w% || [0 g — ] Sl2024 # 2] KT A2
= as g2 ||| As ||| M J = B A x * &« 2 +
1 2 3 4 5 6
%P_*’S‘ffﬂt ________________________________ - 7 8 ] 0 1 12 13
1 1
I iy : 14 15 16 17 18 19 20
: p e FERERS SESAHEIE |1 21 22 23 24 25 26 27
1 & R : 28 28 30 31
e ! W
EDIREDRI LSRN %80
W ee || Errew B
| % DIREEIR ’ | INHRZRENR ’ =
= EORA e
FEREF)AN HaEESE® ’
EVEMSRTIT LT —YEBELET.
BRBESOEEESLETORSR. O8—. BEERTS el TaEd.
UTFIEEXZMADEEBEETY .
= = =
/IIT 3 %ﬁfi1ﬁﬁnﬂE”FUb\ Zi—;-
R ST - o x
FREY BER MR | TEm | (TAIRE EXEE EX93 ESOR E S weh | Uk
SifEe gee| [EEES [0z sn [ Eas [02abeeress | [ BEMER | (18R & ARl IR B
(000072 | || E&|z51voimms “lewlr -|[@mExE | 0 ~Em x®
= it [ AR E A
F{1H [aewe o8 | @& S 860-1731 | & B [Ees@ R SRS
2023/06/22 SEMAERE |l sma Ll E20-] AEHE|AER ~[ Dsp [20m307/18
f Fax| [ % ] A% PG RELE |
EXAE] BET
L | e wEN L L HlElF FsEiRER AF¥+FT—BH
BEES 000004 = = % & e = ------------.-.
® e | 0202220005 | 0 7 ! BEBREE o GEemerss | qmo| o] 40 .
= - [ (#3 - ¥ PR RS ~ ~ D = B=
. 2 f‘r Bf_ Fis WA [ bni '}amm;g mE : ;V | i 3T 4 %IE TEHEN R - B z
-
(5% ! [Bmws @00 [wEn s s EER B m @m & 0 S T TR TR
& 5 [TEEH EUREE[ P Y HEE-7 v HEK <[ 2 # 5
S8 qgme| 1 o[Emon] o] & & 4 = NN .
Fax B [ 2e0 ~[o L [sP= ~[RE] [ﬁEEﬂEnEIJ]ﬂ_ﬂ ve7YVvr3he
BEES 100002 " & & 5G| nEe| 2 . R . -
T | Wonmm | ‘ BERRR | e meons | amo| 10| o 7 L E o —HAINPFRINT T,
B & |55V 7 FERSH ~|wwlE  -|por |- ERm I [
B|, =% [am e v L
&|° [BEEE|%-175] [wEREFEEE [ EIEER B M @ ® | 0 5= LES
& g (PrERMEEAT EUREE[rT HEE-T 0 HEX v 2 # 600 - [{B TR v
= mElaw| | -[Emom] 0| & @ 4,700 [ U enmis
FAx [Ew] [ =60 ~|oL [sex ~[wE]
= =R 2oy | mAY | RaR | ERslesmmE st 9.400
TEAM | W | EEEE | Ew




2. ViEmERL

UTFD&ESHBTILE 2 —EBEEARTEINET,

SRRINTVETHA U THEOUVLERIMERENET,

VERDBIEIZIE Excel DYV T FHAREIZHEY FT, ERICOBHERVTHET,
[OBREREIRTIVEI YYD

W oExmmERems 0 — H X

1001

AN EIHERE

5 K Xk
x50 7 FEIRSH 7 |[FEE R g FER [

# [ TeLparom s L P20 TEL  [p24- 629 7953

Fi% EiE RER Fin 24-539-193¢

T

PINAE =H 2023/06/22 EXo I RE

TRO0-0007 1A | B
BEr =E & B RAE 5L 5
o TEL P20-222-0005 [ 5 Hr

Fii Y
% [E= b3

] 0 BNl
1 6% B/% b o= oke
4,000 > 1 = 4,000
FEEFTE
100 > 1 = 100

A, 00] FIEH &0
TH |

O0Ca
THRA-1731 e e

VEEEEEEARTINET,
(OB I 7AILEFRLLIREZE D)y LET,

o vBREE - o X
1= BiT# i
2=V BT 7

LATD 770 | |

o
>m
04

<

iR il e L GBS

1649

A Y dx £3
x & 2024/07/19 |:|

BEEICRRESNGEVDEEXZRAIN—CHFRI7AILELTRREINATVETOTIERS LS,



3. Excel TTHA VEZBET S

CCHBIERBICHFETETHA VDEBETT,
Excel TOBEELHLY ET DT, Excel DEKRBEEDIBIREL LY ET,
UTORITEFELTEIELTLZEL,

| ¥kirainusi_kana
¥¥irainusi_name ¥vir
| TEL[#xirainusi_tel
D TCHEFE TR I N TV ER BT — 2 D
KNINBIHEEHTT,
ERCIKEEE A |, KEERA, KEEEGECH
Trd w—h #BA A=l FIb #HE F-4 ®E == HIE

S - i sl ZBHHTT. AHOLEEE L TLE S LEHE

[&ﬁ X [Ms Ty o o = Of  Esmmmem -
51U~ FRINFLADT, THELLEV,

3 sEEe @ 7)) | ¢ X =  Bookl - Excel

gomy B BT U AN pe g BT

R § B v | Do A B v - T B eeorsre T

HwTR-F @ Tt a4 FEA s

Qi1 v i Jx v

Al B C G H | JKLMN © P Q 7 =
C el E |x*irainusi_name ¥ rainusl l

**page
2 B st odokesaki kana_i t#todokesaki#stodokesaki_addl | |BCERE [#skibodt 1 #xkibo_j
5_ 4t odokesaki _name_1 #xtofsxt odokesaki_add2 | 2=l |#xcoolsorvo i
! T TEL [#*todokesalki _tel | DL |#*noshi_name_1
g Fivy [#*todokesaki _fax_| 1= #xtekivo_cd_ ]
El % 1S lextodokesaki keitai |
U & s BN G
L0t _Jexsyohin_nanel I et cavohin_| _ _ .
o #4syohinl | o T '
l? kxsyohin_name?_| Eiﬁ’f"__ﬁﬁﬁ.’ﬁ%_z E}Zﬁ{ﬂ;ﬁ&%ﬁ i
L7 s¥¥svohing_1 -
19 **sryhin_namea_l
1o *xsfohing | Bt s¥totalamount 1| P > — | |3 2 _— U4y
41| g [#xtbpdokesaki _kana 2 #xtodokesak i ##xtodokesaki addl 2 [AC:EREEE [#+ki ZELEXE
SRS 2 Egﬁﬂﬁ;ﬁg_lq\T 1 P D~ — ¥ CIRFEE O FEM G R 235
EERT | Rk POESEUT REPBHETT IHxhTnE 4,
/ 2 <= U H IS B A T &
" S QU MDA S

JE eI E B R L £ 3o T, % 2_—=VHMUEDOT A v TT,

kana 1, kana 2 ~ DX HIT 1 _R—IICRKRNT BHEDE
FThRMe L CRE L 9,

B ¥#todokesaki _kana_1
¥*todokesaki_name 1 ¥¥to
Ir

TEL |##todokesaki _tel 1
Fad |#+todokesaki _fax 1
* EE |#xtodokesaki _keitai |
] oo
rt_[#*svohin_nanel_1
#xgvohin! 1
wxgvohin_name?_1
#xgvohing 1

Fidn 1, B2, B3 DX ICFECIHES 3EED 2 b D
bHYET, THEELSLEI WV,

KRTIEROBHEITTLAT7 I FOEEILRIETT .



=L, BITXEDOKRREBZREOL LTI R—VIZKRTTIBETEDOHBEBOLL,
BERICELEZVLOT, REBRGELRTLEV. F CEEZNZRKICHI-HBE. KIEGBEELGYET,
ZOEEIE. BH 5,000 H~) TOFIVCHFILTHA UDEBELR>TEYEITDT, AREBELE < FZELN,

BUOTIWELTTHAI UDEEEXT>THET

AXTERE )
k¥irainusi _kana ¥tirainusi z#%irainusi_addl O K %
¥kirainusi_name wkir{stirainusi_add2 ¥kzeikvusaki_name ¥

| TEL|[#xirainusi_tel TEL  |#*seikvusaki_tel

Fax|¢xirainusi_fax Fax ¥kseikvusaki_fax
i B |x*irainusi _keitai
EmAE ={TH #ruketuke_dt ={THo. #xDenno
wxbiko

ZE

B #todokesaki _kana 1 ttodokesaki ¥t odokesaki addl 1| [AC:EFREE |#xkibodt 1 #xkibao |
#xtodokesaki_name_1 wxtofsxtodokesaki_add? 1 2 =) |#tcoolsoryvo 1

- TEL [##todakesaki tel 1 Tl |*¥noshi_nane 1

Fivs [#*todokesaki fax |1 15 wxtekivo_cd 1

* $EE xxtodokesaki keitai 1

i oo BN S

rt_[##svohin_namel_| #bet cavohin 1
¥#svohinl 1
¥¥svohin_name? 1
¥#¥svohin? 1
¥¥svohin_named 1
txsyohing_| et sxtotalamount 1] PO ##Soryo_l

EEL-WTHA UERER, ERICExcel 771 ILDHEZLES .
BB THERSN=T 7 AILICRRTZH T T, EEDOSFRICRELES.

@ 28EAHTRE X
« & » PC > TAZM9T » BEAVTINTI A v O | EEAUSTATT UORE p
22~ HFLLWIAS- = @

¥ F9u0-F A &
v B FAIhT
EEAUTHLTTAY
e &
TPAAN): | EE ST TS s <]
J74 NDERT): | Excel T4 (Txlsx) <
A TANSI-DFEET YU v e

ERERIE LEEEREZMFITOTILESILY,



FTEX. FEBEBDHIBRZTVVGAL, LATVMDEEZITo>TLESELY,
KEEF T O—FEDOLEDE D E2—FEDLEICHRALITRTIESATVET,

UTIFERZAI> T, T30 YBVESICHIDTLETY,
D ULKEADIN DL, BHOEILEZHELTRELTWSEEOREAZHERLEY. BELELY T 54X
TYo YV—ILEFESE, LATYIABETY, (Excel DN—T 3 VT > TEFHHIFELY FT)

0 B

gerr @ 7)) B v
x| @ A7 2 | ROELTARERTTS

£
b
S
e L]

L B OERAESTERLET-

Il A-h #BA AT LAFOh EE T A Yﬁ = | e | P ZIOMEEHTEL TRTIC

r (MS T2l Juo (A A [F= = e (8] [ o B
EE‘I ........ ” s s :
RS o | B 1 us|Ee|avAv|zc B sE = B =m-% 9% 8 H
TR—F & Ji EWA = =] vizsalLTRREA(C) |
£ | PLORBEESHTELRLET- E EAEIGEE(A)
Ed w | x » =
_ B riosaM)
Xl B G D E o G | H eusgasnsgszu)
L FNE O
2 FTEL - FAX ; 000-000-0000
3 & #¥irainusi_kana #xirainusi_zxkirainusi_addl |
4 *xirainusi_name s jrdxirainusi_add2
5 |8 | TEL|stirainusi_tel

ENAE

= N

HHENETRAREINTULVEMEES, BB ENLICTA—HREHTHEHAN—THRTEET,

D9 v i X v e~ **todokesaki_keisyo_1 :
A B i D E

: el

& = s¥todokesaki_kana_l ¥t odokesak i xxtodake

9 |1F [#xtodokesaki _nane 1 1 #xtodokesak i _addZ_1

10 x TEL [(##todokesaki tel 1

T, CILOBBTEBBEOBEERMNEL LB, FIV I 7R ROy T TEHIHEUTOLI LIS —
AYVE—TUNRRREINET, TORELOEL S IZHAN—THAZOE-LT. BHEOZILOHKA/N—IZELY
FFZIToTLESLY,

Microsoft Excel X

| CORFRBSUEIUCRTATE A-

OK




BITEETET —FLDO I HOAEELET,
—ADEFLATIMEEZINE, A— T 1 LR TEBITER T 5FLHRETY,
(THAUIZE D TRETEGRWMGEELHYET)

3 B #¥todokesaki _kana_l ¥¥todokesaki %t odokesaki _addl 1

9 |1t [#xtodokesaki _name 1 sxtof**todokesaki_addZ_|

10 x TEL |#*todokesaki tel 1

11T Ft Jexsvohin namel 1 sksyohinl |
12 ==

13 |
14

15

16

17

5

A MBSO T v —DESH I A Y FOEMOFEEREBDHIBRZBRIZIToTIEELY,

<BA FILESD>

A B ( B E F G [H|Il JKLMN O P
L X E OO
: T EF - FAX : 000-000-0000
3 & ¥k¥irainusi_kana ¥tirainusi_Z*%irainusi_addl |
.-;1 **irainuﬁi_ﬂame ¥%ir **irainuai_add?
BETRE S >
33 B s¥todokesaki kana B s*todokesaki ##t odokesaki _addl B
34 1 |##todokesaki_nane_B sxtof¥*todokesaki_addZ B
35 | & TEL [xxtodokesaki_tel 6
36 rt_lsxsvohin_namel B kxsvohinl B
37 |wE|
38
39
40 | - FFEED ISR TT . REOD IS LT IFIRACES b,
41 | - ML 5 ¥ T EEEEAE NSRS aR L TR b, ¥¥page
47



VEHRTELL HHTERTIN., UTOREFTEFEA,
EHTOBERREG DR, CTERSESL,

® FIRSINTWEWEBEZEMTSBETETEEA,
® 1DNERIZHES>TLSEDERITTRTRT HEBIETEEEA,
>  [xxtodokesaki_add2_17#(1 MIEHIX. FfF 1 +EFR2+HA/SHELEEHLETRRLTVWET,
INENERIZLAT IO T HEEFTEEEA,

>  Dxxsyohinl_17%( MIEEL BEXHE=2% ELLTERLTLET, BEOAHFEHMFLAL, &
NDERIXITETEEA,

REICTUVEL—THRELET,
COBRBETRHEANIZIE>TNTE, ERICVRATLATEALEGERABRICRFESLGZWMEELHY FT,
YL ORFE EEBAENGT VA, BFRTIARBHIGHEARIEI D AT LEERITO TSN,

@ EEsSRTvEads a1 e =k - o X
®© FIRI
) A=k %] ik | i
O #8 Il
E B¢ a
TULE—
Canon MF260 II Series CARPS2 \
TEA RS ‘-e- 2
=@ mmxT \
‘Eﬁ W LT
FRIE
TEEEE
{EgeRm— IR ‘
£IRl B fegrhny - hoBEEBILES |
r-sisE: | 2 s | J)
o = AR )
J spemiss | ] 2
[ B | (1 |r1 @)




4, EREBRAITERLE-VOLERZEEMNITTS
Excel o— AR LD, PATLATUOLEOBEEMTEITVET,
GEXZAMMEE] — [HEZRERI] R2 o— [OERERE] "2

BHIZOER I 74 ILERWEBET., L4792 74ILEZSBLTCIREREILET,

& vakEE - g X
1N—JBITR 7
25— BT 17 ,
2

LAFI k774 | || ZzEaT
BEIRIE wenpe | UEZ7 L LA

LAT7 ORI 7AILIZIZER LTz Excel D7 A ILEERELET,

ZORIZ. 1 o— R E2V—FETRTYABEITEOHMBE (B ZEThThBRELTILESL,

HUTITIFEEZRL LI-OT, RAEHZEOLTVET,

REER., OGRI7AILOBEEMITZPH-VMEEIZE, [REAIR]ITRIRTEEY,
REHIRT DL, BEFRTUOERIZFALERCELTEET,

VEHDEBEZR>TLEST, BEVHREBOUVLGHE I 7/ LEZRCGRICE—EREOHAEIR L THELGS

LTS,

gl DEfiEE - O X
IN—UB{TH | 6] 4T
2N—VBITH 7

LA T2 7 74) [C:¥Users¥useriDesktop¥==liia ) VLT || 283,

SHIEIFRTF SERFR LS

—ERETHE, RENGIFRELI-LA T FTHEEENRREINET,

i EXE ISR - ] ks
1T @ @ 100% - = B
ANE O0EE

E55 - FAX : 000-000-0000
THE-173  BBE |

B leme xR ®
B 15 possog-oas3 25407 ARSI
FETAE

HUE



